Lacon Childe School

Accessing Parental Online Reports — Parent Guidelines

SPORTS
COLLEGES

Lacon Childe School has provided you with a unique username and password to access information about your

child/children. Using a web browser (e.g. Internet Explorer, Google Chrome etc.) please go to the following web

address: https://slg.lacon-childe.org.uk, you will require the username and password you were provided with.
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1735

Security { show explanation )

®) This is a public or shared computer
This is a private compute

Username:

Password:

Log On

Select public or private

computer (click on ‘show
|_explanation’ for details

regarding security)

Enter your username

- Enter your password
Please remember that
your password is case
sensitive

Click Log On

LACON
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SCHOOL

Parent Letters News Useful Info

itg. You'll find

guidelines under the "Useful Info' section on how to get the most from this site.

Welcome to the new Parent Portal, please use the links above to browse

There is also a letters section where you'll find copies of school correspondence.

HeadLines

We would like comments / feedback / suggestions about the new Parent Portal so that we can
continue to improve our parental engagement. Please send your comments to: price.r@lacen-

childe.org.uk

..more than just a school

Online Student Repd

@ Data Collection Shest

Today’s Attendance

I__ Jattendance for today

&AM Session

PM Session

History [=]

Lacon Chiide School,

Love Lane, Cleobury Mortimer
Shropshire, DY14 8PE

Once successfully logged
in you’ll be presented
with the Parent Home

page

This page gives you a
summary of attendance,
achievement and
conduct

" There are links to guide
you to the relevant
sections for information,
letters, news and useful
documentation

There are also links to
more detailed
information about your
child / children

*Please note we have blanked out

personal data for privacy purposes
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..more than just a school

Student Dashboard

L The Student Dashboard
link will take to a page
displaying a summary of
Student Details,
Attendance and Conduct
(this page will be
amended / updated with
further information in
the future)

You can further expand

Parent Letters News Useful Info
Student Details more info. Attendance E# || more info
r==—=--- I AN
1 | Preferred Name r== _| Session Attendance (Jun 16 2014 - Jun 18 2014)
1 1 -
! e ~ [
1 | Reg Group sM
| 1
' 1o - [ ——
U i Timetatio - Bl Shens BB Unauthorised Absence B Present
L. < o
Conduct FF | | more info

Conduct/Time (Sep 02 2013 - Jun 18 2014)
40

20 I
o e w

-20

Points

15 9 13 17 21 25 29 33 37 41

Weeks

@ ACHIEVEMENT [ BEHAVIOUR

— | on these details by

clicking on the various
buttons on each web
part

The next screen shot
shows an example of this
is more detail
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..more than just a school

Student Details
‘Timetable’ link

| This screen shot shows
an example of the

Timetable link

You can scroll through

Parent Letters News Useful Info
Parent > SLGPages
Parent
Student Timetable
d
+ (+ Nine 2014
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY
26 27 28 29 30 31 1

: : 5 5 . e -You can also see further
09:05 1Mon:1 - Pshe - 09:05 1Thu:1 - English{ 02:05 1Friz1 - Maths

10:05 TMon:2 - It - RCJ10:05 1Tue:2 - English] 10:05 1Wed:2 - Englis§ 10:05 1Thu:2 - Germay 10:05 1Fri:2 - English
11:25 1Mon:3 - Religof 11:25 1Tue:3 - Geogrd| 11:25 1Wed:3 - Maths] 11:25 1Thu:3 - Phys.eq 11:25 1Fri:3 - History

III |

2 more items 2 more items 2 more items 2 more items 2 more items
9 10 n 12 13 14 13
09:05 2Mon:1 - Pshe -§09:05 2Tuer1 - Sciencel 09:05 2Wed:1 - Music|09:05 2Thu:1 - Phys.eq 09:05 2Fri:1 - Phys.ed

2
]
&

y

X05 2Mon:2 - Mathsfl 10:05 2Tue:2 - English| 10:05 2wed:2 - Religo§ 10:05 2Thu:2 - French | 10:05 2Fri ience

1:25 2Mon:3 - Geogrf 11:25 2Tue:3 - History] 11:25 2Wed:3 - Histor] 11:25 2Thu:3 - Art - Cil 11:25 2Fri:3 - Maths

2 more items 2 more items

6 17 18

2 more items

2 more items 2 more items

20 21 22

19
09:05 1TMon:1 - Pshe -§09:05 1Tue:1 - Art - CI09:05 1Wed:1 - Sciend 08:05 1Thu:1 - Englishj 08:05 1Fri:1 - Maths -

10:05 1Mon:2 - It - RCJ10:05 1Tue:2 - English] 10:05 1Wed:2 - Englis§ 10:05 1Thu:2 - Germay 10:05 1Fri:2 - English

11:25 1Mon:3 - Religo 11:25 1Tue:3 - Geogra 11:25 1Wad:3 - Maths] 11:25 1Thu:3 - Phys.ed 11:25 1Fri:2 - History

2 more items 2 more items

3 24 25

™

2 more items

2 more items 2 more items

26 27 28 29

09:05 2Mon:1 - Pshe -§09:05 2Tuer1 - Sciencel 09:05 2Wed:1 - Music|09:05 2Thu:1 - Phys.eq 09:05 2Fri:1 - Phys.ed
10:05 2Mon:2 - Maths§ 10:05 2Tue:2 - English] 10:05 2Wed:2 - Religof 10:05 2Thu:2 - French | 10:05 2Fri:2 - Science
1:25 2Mon:3 - Geogr| 11:25 2Tue:3 - History] 11:25 2Wed:3 - Histor| 11:25 2Thu:3 - Art - C§l 11:25 2Fri:3 - Maths -

2 more items 2 more items

2 more items

2 more items 2 more items

the various months using
the left and right arrows

details for each class be
either hovering over or
clicking on each lesson
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Attendance information
can be viewed on the
CHILDE Parent Portal home page
SCHOOL (for the current day) but
more detailed data can

LACON ..more than just a school

Parent Letters News Useful Info

Wy Childeen Links be accessed by clicking
Welcome to the new Parent Portal, please use the links above to browse the site. You'll find

i o s )L
guidelines under the "Useful Info' section on how to get the most from this site. 1 1 1 1 on the HIStOF‘y |Ink
There is also a letters section where you'll find copies of school correspondence. & studen I

Online Student Reports
HeadLines
@ Data Collection Sheet

Total achievement points

2 3 Today's Attendance

1 Jattendance for today
4 AM Session
PM Session
History =]
We would like comments / feedback / suggestions about the new Parent Portal so that we can
continue to improve our parental engagement. Please send your comments to: price.r@lacon-
childe.org.uk
Lacon Childa School,

Love Lane, Clecbury Mortimer
Shropshire, DY1d 8PE

The ‘History’ link will
open up a calendar view
where you can view all

June 2014 i
" Attendance | attendance sessions. If

- M you hover your mouse
Monday Tuesday Wednesday Friday )

» 2093 a9 ac ag a9 pointer over a selected

o - - “ - session you will see the

J AM Session J AM Session J AM Session J AM Session J AM Session details.

7 PM session & PM Session & PM Session 4 PM Session PM Session
__—+Thereisakeyatthe
bottom of the calendar
view to explain the colour
coding system

2014 Jun <\\
+ You can also view any

chosen day/month by
selecting the month tab

Aftended (27) [ Unauthorised absence (0) Accounted for session absence (2) No attendance mark recorded (13)
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..more than just a school

My Children Links

Welcome to the new Parent Portal, please use the links above to browse the site. You'll find

guidelines under the 'Useful Info" section on how to get the most from this site.

There is also a letters section where you'llfind copies of school correspondence. & swdent Dashboard /
Online Student Reports

HeadLines

Total achievement points

23

We would like comments / feedback / suggestions about the new Parent Portal
continue to improve our parental engagement. Please send your comments to:
childe.org.uk

@ Data Collection Sheet

Today's Attendance

| |attendance for today
& AM Session
PM Session
History =
so that we can
price.r@lacon-
Lacon Childe school,

Love Lane, Cleobury Mortimer
Shropshire, DY1d 8PE

Accessing your Child /
Children’s reports is
accessed from the
Parent Portal home
page, click on the
‘Online Student Reports’
link as shown here

LACON
CHILDE
SCHOOL

Parent Letters News Useful Info

Parent > SLGPages > ViewReports
Parent

View Reports

Display: (_By Category

v M Bdemic Year 2013/2014

LCS Y9 PPR Summer (test)

..more than just a school

)

Lacon Childe School
Love Lane, Clecbury Martimer
Shropshire, DY14 8PE

Next click on the triangle
to expand the Academic
Year and you should
then see a list of reports
available below (for
these guidelines only
one report is shown)

You can click on the
report title, this will then
either open up a new
tab with the report
displayed (in PDF
format) or give you an
option to open / save
the report (depending
on your web browser
you using)
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Lacon Childe School

Display: ( By Category List
¥ Academic Year 2013/2014
B Lcs Yo PPR Summer (test) Available Until- 01 May 2016
Open

Open in new tab
Open in new window
Save target as...

Print target

Copy sharteut

Lacan Childe School,

s | E-rmail with Windaws Live Love Lane, Clecbury Mortimer
4 5% Translate with Bing ELmm iR
Al Accelerators ’

Add to favorites..,

L Alternatively you can
right click on the link and
choose an option. If you
choose ‘Save target as...’
it will allow you to save
the report to a location of
your choice. This is handy
if you either want to view
/ print out at a later date
without logging back into
the portal

Properties
| This screen shot shows an
example of one page of an
LACON CHILDE SCHOOL online student report
R YEAR 9 PUPIL PROGRESS REPORT
Name:[ : : : Form: 9.M Date: Summer Term 2014 Reports WI || Conta|n
HHABEEE — subject information
Subject Eg g S ? HE Strength Target ;Erpr;m:r:‘ . .
HE L HE including target and
——————————
, ! progress grades, current
English 6b | 6c | 3| Expected : | A short |eVe|, behaViOUr and
1
| I homework concerns and
1
Mathe | 6 |66 |4| Good | 1| v coe both teacher and student
1
| i comments
1
Science Gc | 6c | 3 Expected : 1 Mrs H. Gilder
! l

* Please note we have blanked out personal data for privacy purposes
* Report information is provided on read only basis

Reports will be stored in
the portal in academic
years so will be available
for the 5 years that your
child / children are at

Lacon Childe
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..more than just a school
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My Children Links
Welcome to the new Parent Portal, please use the links above to browse the site. You'll find
.——
guidelines under the 'Useful Info' section on how to get the most from this site. 1 -

L-- 1

There is also a letters section where you'll find copies of school correspondence. &  student Dashboard

Online Student Reports
HeadLines

[E Data Collection Sheet

ievement points

2 3 Today's Attendance

1 ‘attendanoe for today
& AM Session
PM Session
History [
we would like comments / feedback / suggestions about the new Parent Portal so that we can
continue to improve our parental engagement. Please send your comments to: price.r@lacon-
childe.org.uk
Y Lacon Chitde Schoal,

Love Lane, Cleobury Martimer
Shropshire, DY14 8PE

The Data Collection
Sheet (again available
from the Parent Portal
home page will allow
Parents / Carers to
update important
information about
your child / children

..more than just a school

Parent Letters News Useful Info

Parent » SLGPages » DataCollectionSheet
Parent

Data Collection Sheet

LACON CHILDE -t

DATA COLLECTION SHEET -|_ E M + lf' ﬁ @ E

Welcome
1 Tyear 9, 9 M, MORTIMER

Welcome
Welcome 1o the data collection wizard. This wizard is designed for you to check and update key

information held by the school about your child so that the school have current information on their
records,

Student Details
Basic details of the student eg preferred name, address and
date of birth

N Contacts
M‘ Basic details of contacts associated to the student

Medical
Medical information eg medical practices and medical

conditions

* | Dictary & Meal

Dietary information eg meal choices and diatary preferences

L The Data Collection
Sheet wizard will take
you through the
various tabs to update
key information in the
following areas:

* Student Details

* Contacts

* Medical

* Dietary & Meal

* Travel

* Ethnicity

To start the wizard
click here

Date: September 2014
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Parent Letters News Useful Info

Parent > SLGPages > DataCollectionsheet
Parent

Data Collection Sheet

LACON CHILDE

DATA COLLECTION SHEET

JJJJHH@E

Meals and Dietary
1 1 Year 9, 9 M, MORTIMER

Start Again?

Meal Choices + Add Meal Choices

No meal choice recorded

Dietary Needs

Artificial colouring allergy
Gluten free

< Halal >
Kosher foods only

No dairy produce
No nuts of any typelquantity »
No pork

Seafood allergy «
Vegetarian

L As you complete each
tab a tick will appear
against it, you can
then navigate to the
next tab by using the
arrows

If you make a mistake
you can simply press

- the ‘Start Again?’ link,
this will remove all
the changes, you will
receive a prompt that
‘starting again will
delete your changes,
are you sure you want
to continue, click ‘Yes’

LACON

..more than just a school

CHILDE
SCHOOL

Useful Info

Parent Letters News

Parent » SLGPages » DataCollectionSheet
Parent

Data Collection Sheet

LACON CHILDE

DATA COLLECTION SHEET v v v v v 4 E

Finish
1 " lvear9, oM, MORTIMER

Start Again?

Once you click Finish, the information will be sent fo the school tg #pfeve. During this time, the
data collection sheet will not be available. Once the schot ‘e updated the student's record,

the Data Collection Sheet will become available aga#rTo make further changes

The changes you have made are correct.

By clicking ‘Finish' you are agreein,

Data Protection Act 1998: The school is registered under the Data Protection Act for holding personal
data. The school has a duty to protect this information and to keep it up to date. The school s required to
share some of the data with the Local Authority and with the DCSF.

Once you have
completed all the tabs
you should see a tick
against them all

You can then click the
L ‘Finish’” button, this
will submit your
information to the
school for processing.

- Please ensure the
changes you make are
correct

M | Lacon

w ..more than just a school
CHILDE

Parent  Letters  News  Usefullnfo

Always remember to
log out once you're

- done, click on your
name and you should
see ‘Sign Out’ below
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Useful Bits

g LACON ..more than just a school

CHILDE You can return to the

Parent Portal home
page by simply

: - clicking on the school
logo

- On the Letters page
you can sort by Year
Group

.more

Setting up ‘Alerts’

Paent  lettrs  News  Usefullnio

You can set up alerts
to automatically
notify you of changes
/ updates on the
Parent Portal. To do
this follow these
steps:

Click on ‘My Settings’

..more than just a school

LACON - Click ‘My Alerts’ and
CHILDE ..more than just a school then ‘Add Alert’

CHOOQOI

Parent Letters News Useful Info

L Now simply select a
list or document
library that you would
like to keep track of
(for this example

s we’ve used ‘Letters’)
and press ‘Next’

tedin

nen e i - Give your Alert a title,
Enter the title for this alert. This is included in the ctters p———— X |

subject of the notification sent for this alert - Se|eCt a de| ive ry
Delivery Method Send me sers by / methOd (email or
Specify how you want the alerts delivered. S

©ema : SMS) and select the

Text Message (SMS)

Send URL i 2 message 5 types of changes you

g Tpe N // want to be notified of
fy the type of changes that you want to be when
@ All changes

lew items are added

O eisting ftems are modified L You can also choose
© ttems are deleted .

when to receive these
alerts

Send Alerts for These Changes
e . Send me an alert when

® Anything changes

O 'someone else changes a document

O Someone else changes a document created by me

Once your happy
press ‘Ok’

(O Someone else changes a document last modified

When to Send Alerts

) Send notification immediately

nd a daily summary
O send a weekly summary

Time:

Monday  [V] o9:00v]
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