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Introduction by the Headteacher 
 

The choice of a secondary school is an important decision for a young person and their 
family to make. I am delighted that Spen Valley High School is your choice ï your school. 
I know that all staff and indeed current students will work tirelessly to ensure the transition 
to the secondary phase of your childôs education is a successful and happy time.  
Schools, in essence, are about communities and partnership.  Positive outcomes are 
most likely when students, staff and parents/carers are able to work together and provide 
experiences that allow young people to grow and develop and understand the world in 
which they live.  Such experiences are only possible when routines and procedures are 
clear and consistently applied. In this regard, I hope this handbook provides a useful 
starting point of key contacts and information.  Should you feel you require any additional 
guidance, please do not hesitate to contact school.  My colleagues look forward to 
working with you and your child throughout the next five years.  May I take this early 
opportunity to thank you in anticipation of your support and convey my best wishes for a 
successful association with Spen Valley High School. 
 
Mr I Ellam 
Headteacher 
 
 
 

Introduction by Head Students 
 

Hello and welcome to Spen Valley High School.  We have recently been appointed to the 
roles of Head Students in the Leadership Team.  We feel this role is important for us and 
also the student body.  Our job is to represent our school at informal and formal events, 
as well as representing the student body and making sure their voice is heard.  Being 
Head Students mean that we dedicate a lot of our time to contributing to the improvement 
of our school, and we feel very proud and very honoured to represent the students and 
Spen Valley.  In the future we would like to introduce new programmes which will raise 
awareness of mental health which would be run by the student body.  We have amazing 
teachers and an outstanding pastoral team who are able to help you with any problems 
you might face. 
 
We hope you enjoy your years at Spen Valley as we do, which is a lot! 
 
 

Head Boy ï Finlay Cook Head Girl ï Ella Thornton-Bremer 
Deputy Head Boy ï Reece Ripley Deputy Head Girl ï Amy March 

        
 
 
 
 
 
 
 
 
          Please see photograph on the front of the booklet 
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General Information  

 

School address:  Spen Valley High School 
    Roberttown Lane 
    Liversedge 
    WF15 7LX 
 

Telephone no:  01924 405451  
 

Email:   office.spenvalley@kirkleeseducation.uk 
 

Staff email (example): jbloggs@spenvalleyhighschool.co.uk  
 

Website:   www.spenvalleyhighschool.co.uk 
 

Twitter:   follow us @spenvalleyhigh 
 

School App   download school App from App store 
 

ClassCharts App  download ClassCharts App from App store 
 

My childôs Form Tutor is ééé.ééééééééééééééééééé.. 
 

Headteacher:   Ms H Clacy 
 

Senior Leadership Team:  Mrs S Jagger, Deputy Headteacher 
     Mr L Fox-Rice, Assistant Headteacher 

 Mrs S Rhodes, Assistant Headteacher 
     Mrs K Horton, Lead Practitioner 
     Mr C Naylor, School Business Manager 
     Mrs H Travis, Special Needs Coordinator/Safeguarding Lead 

 
Behaviour Manager:              Miss V Edwards   
 

Transition Coordinator:                        Mrs S Dracup   
 

Pastoral Manager:               Mr R March   
 

Chair of Governors:              Mr S Kelly 
 
 

Safeguarding: 
 

If you have concerns about a childôs well-being you should contact Mrs Travis, 
Designated Safeguarding Lead at school, on htravis@spenvalleyhighschool.co.uk or call 
and speak to someone at one of the following numbers: 
 

Referral and Response Service    01484 456848 
 

Kirklees Emergency Duty Service    01484 414933 
 

NSPCC Helpline      0808 800 5000 
 

NSPCC email      help@nspcc.org.uk 
 

NSPCC text       88858 (free service) 
 

For more information you can also visit the Kirklees Safeguarding Children Board on 
www.kirkleessafeguardingchildren.co.uk 
 

Bullying and Child Abuse:   Internet Safety: 
www.anti-bullyingalliance.org.uk   www.ceop.org.uk/thinkuknow 
www.kidscape.org.uk     
www.childline.org.uk 
www.nspcc.org.uk 

School meals are £2.35 per day  
 

For information about free school meals please contact the Attendance and Pupil Support 
Autumn term begins on Tuesday 4th September  

 
 Service on 01484 221928.   
 
                                                    
 
 

mailto:jbloggs@spenvalleyhighschool.co.uk
http://www.spenvalleyhighschool.co.uk/
mailto:htravis@spenvalleyhighschool.co.uk
mailto:help@nspcc.org.uk
http://www.kirkleessafeguardingchildren.co.uk/
http://www.anti-bullyingalliance.org/
http://www.ceop.org.uk/thinkuknow
http://www.kidscape.org.uk/
http://www.childline.org.uk/
http://www.nspcc.org.uk/
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The School Day  

 

08:30   
 

Students enter school 
 

08:35 - 09:35 
 

Registration/Period 1 
 

09.35 - 10.35 

 

Period 2 
 

10:35 - 10:55 

 
Period 3 Assembly/Tutorial for Years 9 and 11 

Break for Years 7, 8 and 10 
 

10:55 - 11:15 

 
Period 3 Assembly/Tutorial for Years 8 and 10 

Break for Years 9 and 11 
 

11:15 - 12:15 
 

Period 4 
 

12:15 - 13:45 
 

Period 5/lunch (see below) 
 

13:45 - 14:45 
 

Registration/Period 6 
 

 

Period 5/lunchtime 
 

 

Lunchtime 

 

12.15-12.45 12.45-13.15 13.15-13.45 

Years  
8 and 10 

Year 
7 

Years 
9 and 11 

Period 5 
12.45-13.45 

Period 5 
12.15-12.45 
13.15-13.45 

Period 5 
12.15-13.15 

 
Public Transport 

 
Arriva Bus Company is currently reviewing their bus routes and timetables which will be 
finalised this summer.  If your child will be travelling to and from school via public 
transport, please check the local bus routes to school with Arriva.  
 
 
Arriva Bus Company: 0344 800 4411 or 01924 412206. 
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Term Dates 
 
 

Autumn Term 2018 
 

First Day ï Tuesday 4th September (for all students) 
Half Term - Monday 29th October to Friday 2nd November 

Last Day ï Friday 21st December  
 

Spring Term 2019 
 

First Day ï Monday 7th January 
Half Term - Monday 18th to Friday 22nd February 

Last Day ï Friday 12th April 
 

Summer Term 2019 
 

First Day ï Monday 29th April 
Half Term - Monday 27th May to Friday 31st May 

Last Day ï Friday 19th July 
 

Dates to remember 
 

May Day 6th May 2019 
 

Training Days 
 

Monday 3rd September 2018 
Friday 26th October 2018  

Friday 30th November 2018 
Monday 3rd December 2018 

Monday 22nd July 2019 
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Recognition and Consequences 

  

At Spen Valley High School, students are encouraged to: 

  

  

  

  

  

  

  

  

  

  

  

Each lesson, all students are awarded three star points to reflect this. 

Should a student fail to meet these expectations the following will occur: 

  

-1    First transgression - 1st star point withdrawn 

-2    Second transgression ï 2nd star point withdrawn 

C3 Third transgression ï 3rd star point withdrawn and C3 issued - Student is     

expected to attend a 30 minute detention the following day 

C4  Fourth transgression ï Student is removed for the remainder of the lesson and is 

expected to attend a 60 minute detention the following day 

Students are also expected to behave in an appropriate way outside of lessons and can 
receive negative consequences for failing to meet these expectations. Should a student 
receive two or more C4 consequences in a day, they will be isolated from their peers the 
following day.  

Students can gain star points for a variety of activities outside of the classroom. Students 
are regularly recognised for their positive contribution. For more information please see 
the Spen Valley High School Behaviour Policy. 

  

 
 
 

 
          

 



6 

 

 

 
Uniform, Equipment, Jewellery and Makeup 

 
Acceptable Uniform 
 
Blazer with school logo which must be worn with the sleeves down.   

School tie which must be worn with the logo in a vertical position and the knot covering 

the top button of the shirt. 

White school shirt, tucked in with top button fastened. 

Other outdoor coat/school bag. 

Jumper or cardigan with the school name worn underneath the blazer (optional). 

Black tailored trousers. 

Black tailored skirt of suitable length ï no more than 5cm above the knee and not in 

stretchy material. 

Plain black leather look shoes only (please refer to the 

school website for examples). 

School PE kit must be worn for PE lessons. 

 

Basic Equipment 
 
Black pen and purple pen (the first purple pen will be 
provided). 
Pencil, planner and ruler. 
 
Useful Equipment that may be required in some lessons 
 
Coloured pens / pencils, pencil case, calculator,  
protractor, pair of compasses, rubber, pencil 
sharpener and school bag. 
 
Jewellery/Makeup 
 
Only the following are allowed: 
 
A wrist watch. 
 
Small plain gold or silver stud earrings (one in each or either ear lobe only; no other ear 
piercings, no other facial piercings including the tongue). óStretcherô type earrings are not 
allowed. 
 
Subtle makeup in Key Stage 4. 
Makeup is not allowed in Key Stage 3. 
Eyeliner is not allowed to be worn by students. 
Only clear, colourless nail varnish is allowed and long nails and / or fake nails e.g acrylic 
are not acceptable. 
 

 

Available to purchase from 
the Resource Centre: 

 
Black pen 5p 

Pencil 5p 
Purple pen 5p 

Rubber 5p 
15cm ruler 15p 
30cm ruler 20p 

Pencil sharpener 10p 
Drawing pencil 20p 

Pack of 6 drawing pencils 
75p 

Highlighter 20p 
Black fineliner pen 30p 
Handwriting Pen 35p 
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PE/Games Kit 

 
 
Key Stage 3 
 
Red T-shirt with school logo 
Black shorts or skort 
Reversible rugby shirt 
Red football socks (outdoor) / plain white sport socks (indoor) 
Shin pads and football boots (boys and girls) 
Trainers 
Black tracksuit bottoms (at the discretion of the teacher). 
 
Key Stage 4 
 
Black T-shirt with school logo 
Black shorts or skort 
Reversible rugby shirt 
Red football socks (outdoor) / plain white sport socks (indoor) 
Shin pads and football boots (boys and girls) 
Trainers 
Black tracksuit bottoms (only worn outside and at the discretion of the teacher). 
 
Kit can be bought at Rawcliffes in Dewsbury.   Telephone number:  01924 465510  
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Attendance 
  

Students should aim to stay in the platinum or gold band. 

  
If a student is going to be absent from school, a parent or carer should telephone the 

school office before 8.30am. If we do not receive a suitable reason for the absence, 

the student will receive a truancy mark on his/her attendance file. In addition, 

parents/carers will receive an automated telephone call or text informing them that 

their child is not in school. If attendance gives cause for concern and there is not a 

good reason for absence, parents/carers may be issued with a Fixed Penalty Notice 

which will result in a £60 fine per parent/carer in the first instance. 
  
An increasing number of Year 11 students across Kirklees are failing to secure their 

first choice of college due to their attendance being below 97%. 

  

 

Platinum 100% Excellent 

Gold 99%-99.9% Good 

Silver 97%-98.9% Not good enough 

Bronze 95%- 96.9% Danger Zone 

Amber 91%-94.9% Poor 

Red 90% or below Persistent absentee 

 

There are only four acceptable reasons for being absent from school. 
  
These are:   
¶ illness   
¶ medical or dental appointments (these should be made outside school time if 

possible)   
¶ family bereavement   
¶ religious observance  

  
All other reasons are counted as unauthorised absence (truancy). We will almost 

always refuse to authorise term time leave of absence and will ask Kirklees to issue 

a Fixed Penalty Notice.  Please see the attendance policy on the school website for 

further details. 
  
If a student has 100% attendance each week, s/he will receive 5 STAR points. Each 

half term students who are in the platinum or gold band will receive extra STAR 

points. 
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Attendance Guide 

 
At Spen Valley High School, we strongly believe that it is absolutely essential that our 
students attend school regularly and maintain a pattern of good attendance throughout 
their school career. 
 
Below are just some of the key reasons why it is so important that your son or daughter 
attends school: 
 

P  To learn 
P  To have fun 
P  To make new friends 
P  To experience new things in life 
P  To develop awareness of other cultures, religion, ethnicity and gender differences 
P  To achieve 
P  To gain qualifications 
P  To develop new skills 
P  To build confidence and self-esteem 
P  To have the best possible start in life 
 

Young people who regularly miss school without good reason are more likely to become       
isolated from their friends, to underachieve in examinations and/or become involved in 
antisocial   behaviour. 
 
If your childôs attendance falls below 90%, they will be classed as a óPersistent Non 
Attenderô.  National data tells us that 90% of students classed as Persistent Non 
Attenders, fail to achieve five or more good grades at GCSE and approximately one third 
achieve no GCSEs at all. 
 
The table below shows the number of school days missed over the year that would lead 
to your child becoming a óPersistent Non Attenderô. 
  

 
Half Term 

 
 

Number of Days Missed 
 

 
Number of Sessions (half day) 

 
Half Term 1 

 

 
5.5 

 
11+ 

 
Half Terms 1 and 2 

 

 
10.5 

 
21+ 

 
Half Terms 1 to 3 

 

 
15 

 
30+ 

 
Half Terms 1 to 4 

 

 
19.5 

 
39+ 

 
Half Terms 1 to 5 

 

 
25 

 
50+ 

 
Half Terms 1 to 6 

 
Once your child has missed 56 or more sessions, they are a Persistent 

Non Attender for the rest of the year 
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Attendance Guide 

 
 

100% Attendance 
 

Students will be praised using star points, golden tokens and certificates in praise 
assemblies. 

  

 
 

 
95% - 99.9% Attendance 

 
Form teachers will contact you by phone to discuss our concerns. 
We will work together to help improve your childôs attendance. 

  
 

 
 

90% - 94% Attendance 
 

You will be contacted by your childôs pastoral officer as s/he is at risk of 
becoming a ónon attenderô.  In the first instance this will be by letter, 

followed by a phone call.  This may require you to attend a meeting with the 
Pastoral Officer to discuss different strategies we can use to support your child. 

  
 

 
 

Below 90% Attendance - Persistent Non Attender 
 

 You will be contacted by your childôs Pastoral Officer to arrange a meeting to set 
up an óattendance contractô.  This will set out clear expectations of how your childôs 

attendance needs to improve over a set period of time.  This will be 
reviewed at the end of an agreed time period and new targets will be set. 

  
 

 
 

 

Unacceptable Progress towards agreed targets 
  

A fixed penalty notice (fine) will be issued. 
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Electronic Devices 

 
(Mobile phones, MP3 players, iPods, iPads etc.) 

 

September 2018 
 

At Spen Valley High School we recognise that there is an increasing dependence by all 
on new technologies. However we also recognise that the possession and use of some 
mobile technologies can be highly disruptive to learning.  
 
We appreciate that many young people carry mobile phones so that they can contact 
parents on the way to or from school, should an emergency arise. If an emergency should 
happen during the course of the school day then students/parents may be contacted via 
the school switchboard. It is not appropriate for students to contact parents during 
the school day by phone call, email or text. Nor is it appropriate for parents to 
contact their children in the same way. 
 
We have extremely restricted access to the internet on the school ICT system. Students 
are not allowed to use social networking sites or gaming sites. Nor are they allowed 
access to sites that are deemed to have inappropriate sexual content or those that 
contain references to drugs and alcohol. We are aware that, until the law may change, 
many students can access such sites via their mobile phone.  
 
To this end the following will apply: 
 

¶ Students may bring electronic devices to school for use on the way to or from 
school only. 

¶ Electronic devices may not be used at any time on the school site during the 
school day, including before and up to the end of school, break time, lunch time 
and between lessons. 

¶ Electronic devices must be switched off and kept out of sight at all times during the 
school day, including before and up to the end of  school, break time, lunch time 
and between lessons. They should be kept in studentsô bags. Electronic devices 
kept in shirt pockets will be deemed as being visible. 

¶ Any electronic device (whether it is being used or not) seen by a member of staff 
during the school day will be confiscated. Parents/carers will be contacted by 
school if a device is confiscated. The device will be placed in the school safe where 
it will remain for a maximum of three school days. The device may be collected by 
a parent at any time during this period. 

¶ Any student refusing to hand over an electronic device to a member of staff will 
automatically move to C4 on the Behaviour Policy. This carries the risk of internal 
isolation or a fixed term exclusion.  
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Responsible use of ICT  
 

Equipment, internet and email agreement 
 
The school computer system may be used by students to further their education.  This 
agreement has been drawn up to protect students, staff and the school. 
 
Parents/carers who would prefer their child not to have internet access must write to the 
Director of ICT requesting that he/she be excluded from its use: 
 
Å The school reserves the right to examine or delete any files which may be held on 

its computer system and to monitor any internet sites visited.  It may also intercept 
emails and delete any inappropriate material. 

 
Å All internet and email activity will be appropriate to the studentôs education. 

 
Å Access will be made via the authorised account and password, which must not be 

made available to any other person. 
 
Å Users must not interfere with another personôs work files. 

 
Å Permission must be obtained before any software is installed or downloaded from 

the internet. 
 
Å Users are responsible for all emails sent and received, and will be vigilant about 

the risk of virus infection from files attached to emails. 
 
Å School email will not be used for sending abusive and offensive messages. 

 
Å Users will not forward chain letters. 

 
Å Emails should be written carefully and politely, particularly as messages can be 

forwarded or printed and may be seen by unexpected readers. 
 
Å Users will not use the internet and email for personal financial gain, gambling, 

political purposes or advertising. 
 
Å The use of chat rooms is forbidden. 

 
Å Copyright of materials must be respected. 

 
Å Use of the network to knowingly access racist, offensive or pornographic material 

is forbidden and may constitute a criminal offence. It may also result in the loss of 
internet access and a Fixed Term Exclusion. 
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Learning Support Department 

 

The ethos of the department is centred on the idea of inclusion. All students have the right 
to a broad and balanced curriculum, regardless of their ability. 
 

We have strong links with our local primary schools, ensuring that we have a lot of 
information about students before they start at Spen Valley High School.  This allows us 
to provide support appropriate to their needs as soon as possible.  All students are tested 
with regard to their reading and spelling ability within the first two weeks in Year 7; we use 
these results to identify students who would benefit from additional support. 
 
In order to maximise the potential of every student we offer a range of support. This 
support may take the form of: 
 

¶ In-class support 

¶ Support Plus - withdrawal lessons to address basic literacy skills  

¶ SULP ï a social skills programme 

¶ Individual speech and language programmes 

¶ Key workers 

¶ Handwriting sessions 

¶ Sessions to develop co-ordination and fine motor skills 

¶ Teaching Braille. 
 

Students who receive support may be placed on the Special Educational Needs and 
Disability (SEND) register at the appropriate stage.  This simply highlights that the student 
has a need which is being addressed either by the school or an outside agency.  You will 
be informed if your child is receiving specialist support and therefore being placed on the 
SEND register.  Students with an EHCP are automatically placed on the SEND register. 
 

The department has well established links with outside agencies such as; Educational 
Psychologists, Speech and Language Therapy, Occupational Therapy, Hearing and 
Visual Impairment Service, Autism Outreach and the school nurse. 
 

Students are continually monitored as we are aware that their needs may change over 
time.  Some students follow a highly personalised timetable to ensure they are able to 
access the curriculum at all times.  We also apply for special arrangements for external 
examinations for students who meet the examination boardsô criteria.  The support offered 
may include a reader, a scribe and/or extra time. 
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Safeguarding 

 
ñSafeguarding is everyoneôs business ï so never ever do nothingò 

 
Spen Valley High School is committed to ensuring the welfare and safety of all children in 
school. 
 
We follow the Kirklees Safeguarding Children Board procedures.  The school will, in most 
circumstances, endeavour to discuss all concerns with parents about their children.  
However, there may be exceptional circumstances when the school will discuss concerns 
with Kirklees Safeguarding and Specialist Provision (Social Care) and/or the police 
without parental knowledge (in accordance with Child Protection procedures).  The school 
will, of course, always aim to maintain a positive relationship with all parents.  The 
schoolôs Child Protection and Safeguarding Policy is available on the school website. 
 

What is Safeguarding? 
 

Safeguarding is the umbrella term for Safe Recruitment and Child Protection. 
 

Safe Recruiting 
 

All staff appointed to Spen Valley High School are subject to an enhanced Disclosure and 
Barring Service (DBS) check. 
 

Child Protection 
 

All staff have been trained in Child Protection procedures and understand that they have 
a responsibility to protect children from abuse.  The training ensures that all staff 
understand how to recognise signs of and what is meant by: 
 

Physical abuse, Emotional abuse, Sexual abuse, Neglect 
 
All disclosures or suspicions of abuse are reported to the Designated Safeguarding Lead, 
Mrs Travis.  All referrals result in Mrs Travis following the Kirklees Safeguarding Children 
Board procedures. 
 
Students are also made aware of what it means to keep themselves and others safe.  
There are posters displayed around school informing students and others who to contact 
in school if there are any safeguarding concerns. 
 

If you have any concerns regarding safeguarding, please contact Mrs Travis, Designated 
Safeguarding Lead or, any other member of the Safeguarding Team.   

 

 

 
 

                               
     

  
Mrs Travis  Mr March  Mr Fox-Rice       Miss Edwards  
   DSL            Deputy DSL      Assistant Headteacher/   Behaviour Manager 
      Deputy DSL 
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Home and School Partnership Agreement  

 
Research shows that young people achieve best and are happiest at school where there 
is a strong working partnership, co-operation and trust between parents/carers, students 
and the school. We therefore agree the following: 
 
The school will: 
 
Å provide a safe learning environment 
Å have high expectations of our students and ensure that the quality of learning and 

teaching provides the opportunity for all students to achieve to the best of their 
ability 

Å set, mark and monitor homework and provide facilities in school for those students 
who wish to work after school hours 

Å report regularly to parents/carers on their childôs progress and provide regular 
opportunities for parents/carers to meet with their childôs teacher 

Å reward students for good work, making good progress, having excellent 
attendance and displaying a good attitude 

Å provide a range of extra-curricular activities 
Å offer leadership opportunities to all students 
Å encourage our students to show respect to others regardless of age, gender, 

ethnicity, culture, sexual orientation etc. 
Å listen to parentsô/carersô concerns and try to resolve them 
Å offer parents/carers the opportunity to become involved in school life 
Å contact parents/carers if we have concerns around attendance or behaviour 
Å inform parents/carers by text if their child is given a detention. 

 
Parents/Carers will: 
 
Å take an interest in my/our childôs education and get to know about his/her life in 

school 
Å support my/our child with homework by providing a suitable environment in which 

to complete it or by encouraging my/our child to attend after-school homework 
clubs 

Å attend Parentsô Evenings and other meetings so that I/we can learn about my/our 
childôs progress 

Å ensure that my/our child attends school with the necessary equipment and uniform 
Å ensure that my/our child attends school regularly and punctually, aiming for 100% 

attendance each year 
Å inform the school as soon as possible if my/our child is going to be absent.  
Å avoid taking my/our child out of school, if at all possible, for medical/dental 

appointments 
Å not take my/our child out of school during term time for holidays 
Å support the schoolôs policy on behaviour 
Å inform the school of any issues that may affect my/our childôs performance or 

behaviour at school 
Å ensure my/our child has sufficient sleep 
Å pay for any wilful damage that my/our child may cause in school. 
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Students will: 
 

¶ work hard and aim to meet my targets in every subject  

¶ complete homework on time and to the best of my ability 

¶ arrive at school punctually and attend all lessons on time 

¶ take the correct equipment to all lessons 

¶ wear my school uniform correctly 

¶ talk to a member of staff if I have a problem 

¶ be resilient 

¶ be helpful, friendly and polite, and show respect at all times to all members of our 
school community 

¶ keep the school litter and graffiti free, and not damage school property or other 
peopleôs belongings 

¶ behave appropriately at all times in the local community when wearing my school 
uniform 

¶ keep my mobile phone and other electrical devices switched off and out of sight at 
all times during the school day. 
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ParentPay 
 

An introduction to our online payment service www.parentpay.com  
 

What does ParentPay do? 
It: 

¶ enables you to pay for refreshments and other items such as trips 

¶ offers a highly secure payment site 

¶ gives you a history of all the payments you have made 

¶ allows you to create a single account login for all your children that attend a 
ParentPay school 

¶ shows you all items available for payment relevant to each of your children 

¶ emails a receipt of your payment to the email address you register 

¶ offers you the ability to set automated email/SMS payment reminders. 
 

How does ParentPay help you? 
It: 

¶ gives you the freedom to make payments to school whenever and wherever you 
like 

¶ stops you having to write cheques or search for cash to send to school 

¶ gives you peace of mind that your payment has been made safely and securely 

¶ helps with budgeting; payments are immediate, there is no waiting for cheques to 
clear 

¶ payments for many of the larger trips can be made by instalments up to the due 
date 

¶ ensures you never need miss a payment or have insufficient credit with automated 
email/SMS alerts 

¶ is quick and easy to use. 
 

How does ParentPay help our school? 
It: 

¶ reduces the administrative time spent on banking procedures 

¶ keeps accurate records of payments made to every service for every student 

¶ ensures that payments do not bounce 

¶ reduces paper ówasteô 

¶ allows for easy and quick refunds to be made back to the payment card 

¶ improves communication between the school and parents concerning payments 

¶ offers a more efficient payment collection process, reducing the amount of cash 
held on school premises 

¶ helps us improve school-home communication with its integrated email/SMS 
messaging centre. 

 

How do I get started? 
 

During the activation process you will be guided through changing your username and 
password to something more memorable.  If you have more than one child at a ParentPay 
school you can also add children to a single account providing one login for all children at 
ParentPay schools. 
 
 
 
 
 

 

More information 
 

More information can be found on the ParentPay website. Alternatively, contact Mr 
Hemingway on 01924 405451. 
 

http://www.parentpay.com/
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How parents/carers can help the transition process 
 
Moving from primary to secondary school is an exciting and significant event in the life of 
your child.  It is an important milestone which, for many parents and children marks a 
change in expectations regarding crucial life-skills such as independent working and self-
organisation. 
 
When children start at secondary school, they are expected to cope with a whole variety 
of changes and new experiences, many of which demand skills and abilities that they 
have not had to use before.  The problem is that these skills do not develop naturally in 
children in the summer before they begin secondary schools; like reading and writing, 
they have to be taught and your child needs support in developing them. 
 
Many of the top ten worries that Year 6 children express are social concerns.  If your child 
expresses these worries it is useful to tell them this is normal and to emphasise that 
everyone else will also be feeling anxious.  As there will be many more children in Year 7 
than in their class at primary school everyone will have a good choice of friends, some old 
and some new. 
 
The remaining worries are nearly all to do with the new organisational demands that they 
know will be placed upon them.  Luckily these are the areas in which parents/carers can 
help the most. 
 
We aim to provide you with the information you need to help your child to achieve 
independence.  To achieve the balance between doing too much or too little for your child 
is hard; a useful rule of thumb is: 
 
óNever do anything regularly for your child that they are capable of doing themselves.ô 

 
The suggestions are practical and down to earth and have all been used by real parents 
with busy lives.  You do not need to be an óexpertô or devote your life to your childôs 
schooling to help your child to get it right. 
 
Time spent establishing habits of work and independence is an investment that will save 
endless time, battles and heartache in the long run.  The habits and routines that children 
develop in Year 7 will stay with them throughout their education and their working lives.  It 
is worth the effort of getting it right to begin with (so much easier than putting things right 
when they have gone wrong). 
 
If you can help your child to do this you will really be making a difference. 
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Top tips for parents on uniform and to aid learning 
 

Uniform 
 

¶ Make sure you are familiar with the uniform requirements including rules regarding 
jewellery, makeup, hair colours and mobile phones.   
 

¶ Ensure your childôs uniform is labelled with his/her name. Have spare uniform 
items at home if possible (especially a tie); it prevents panic when things get 
mislaid. 

 

¶ Encourage your child to hang up his/her uniform straight away after school. 
 

¶ If your child is exceptionally disorganised, check items one by one or give them a 
checklist. 

 

¶ Encourage your child to put everything out, including shoes, socks or tights and 
underwear the night before. 

 

¶ Have a system for making sure that clothes are clean and ready; the earlier 
children start to take responsibility the better but whoever does it, both parties need 
to know the system. 

 

¶ Pin up a copy of your childôs timetable where it can be easily seen and colour the 
days when your child has P.E. or Food Technology so that they know when they 
need to bring kit or ingredients. 
 

 

You can support your child further by: 
 

¶ Reading books in front of your child.  If your child already likes to read, this will help 
them to continue the habit. If not, it will encourage them to start reading. 

 

¶ Encouraging your child to read fiction as well as non-fiction.  Your childôs English 
teacher can provide a list of recommended books suited to your childôs age and 
gender.   

 

¶ Giving your child more responsibilities around the house and donôt do everything 
yourself.  Even a Year 7 student should be able to make a simple meal for the 
family. 

 

¶ Trying to eat together around the table at least twice a week and make 
conversation while you eat.  Ask about your childôs day at school.  Ban mobile 
phones and other electronic devices from the table. 

 

¶ Encouraging your child to discuss problems and anxieties ï especially boys.  One 
of the best times to do this is when you are sitting side by side with your child in the 
car. 

 

¶ Contacting school if you feel things are starting to go wrong.  Email is the best way 
to do this initially.  Attend Parentsô Evenings and other school-based events.  This 
shows your child that you value education. 

 

¶ Making sure your child has enough sleep and maintains weekday patterns at the 
weekend.  Teenagers can often suffer from a type of jet lag if they stay up late and 
lie in bed at the weekend.  This can make learning particularly difficult on Mondays. 

 

¶ Limiting the amount of time spent in front of screens.  A teenager needs at least 
one hour, preferably two, of ódowntimeô from a computer screen before going to 
bed, to let the brain rest effectively. 

 

¶ Making sure your child eats breakfast as otherwise a óhungry teenagerô will have 
the reaction of a person aged 70 by 10.30am. 

 

¶ Trying not to make negative comments about your own time at school, for example 
ñwhen I was at school, I didnôt like maths.ò 
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Growth Mindset 
 

Teaching yourself Growth Mindset 
 

 
 

Instead of ééé.. 
 

Try thinking ééé.. 

 
Iôm not good at this. 
 

What am I missing? 

 
I give up. 
 

Iôll use some of the strategies Iôve learnt. 

 
This is too hard. 

 
This may take some time and effort. 

 
I canôt make this any better. 

 
I can always improve, so Iôll keep trying. 

 
I just canôt do this subject. 

 

Iôm going to train my brain until I can do 
this subject. 

 
I made a mistake. 

 

Mistakes help me to learn better.  Better to 
make a mistake now than in the 
examination. 

 
He/she is so clever.  I will never be that 
smart. 

 

Iôm going to work out how he/she does it 
so I can try. 

 
Itôs good enough. 

 
Is it really my best work? 

 
Plan A didnôt work. 

 

Itôs a good thing the alphabet has 25 more 
letters! 
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Year 7 Residential to Fanwood 

 
 
 
Every year we have a Year 7 residential; this is an excellent opportunity for students to 
interact with new friends as well as develop a range of team building skills.  This year the 
residential will take place during the weeks beginning 17th and 24th September at 
Fanwood in Gomersal.  Students will be involved in two days of activities and will stay for 
one night in bunk barns.   
 
The activities comprise of a number of team building and problem solving activities 
including low ropes, archery, caving, crate stacking, climbing and orienteering.  The cost 
of the trip is £60 which includes activities, accommodation and food for the two days and 
this will need to be paid via ParentPay.   
 
 

 

                                     
 

                         
 

 
 
 
 

 
 
 
 


